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Coronavirus (COVID-19) is an easy 
virus to kill when it is on skin. This can 
be done with soap and running water or 
hand sanitiser. Schools must ensure 
that pupils clean their hands regularly, 
including when they arrive at school, 
when they return from breaks, when 
they change rooms and before and 
after eating.  
Regular and thorough hand cleaning is 
going to be needed for the foreseeable 
future. Points to consider and 
implement:  
1) whether the school has enough hand 
washing or hand sanitiser ‘stations’ 
available so that all pupils and staff can 
clean their hands regularly  
2) supervision of hand sanitiser use 
given risks around ingestion. Small 
children and pupils with complex needs 
should continue to be helped to clean 
their hands properly. Skin friendly skin 
cleaning wipes can be used as an 
alternative  
3) building these routines into school 
culture, supported by behaviour 
expectations and helping ensure 
younger children and those with 
complex needs understand the need to 
follow them. How will this be arranged 
and communicated? 

Follow PHE-endorsed ‘system of controls’ and protective measures.  

Hand washing: Education through PHE posters/videos and observation by staff and children.  Procedures 

known/enforced by all adults on site.  Adults to monitor children when washing hands in the classroom.  

Classrooms to have signs on each window to remind them of washing routine. 

 

Routines through the day to include a mixed use of hand washing and sanitising.  When sanitising children to 
be encourage to use the same routines as washing hands. 
 
Prevention You must always: 1) Minimise contact with individuals who are required to self-isolate by ensuring 
they do not attend the school. 2) Ensure face coverings are used in recommended circumstances. 3) Ensure 
everyone is advised to clean their hands thoroughly and more often than usual. 8 4) Ensure good respiratory 
hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach. 5) Maintain enhanced cleaning, 
including cleaning frequently touched surfaces often, using standard products such as detergents. 6) 
Consider how to minimise contact across the site and maintain social distancing wherever possible. 7) Keep 
occupied spaces well ventilated. In specific circumstances: 8) Ensure individuals wear the appropriate 
personal protective equipment (PPE) where necessary. 9) Promote and engage in asymptomatic testing, 
where available. Response to any infection You must always: 10) Promote and engage with the NHS Test 
and Trace process. 11) Manage and report confirmed cases of coronavirus (COVID-19) amongst the school 
community. 12) Contain any outbreak by following local health protection team advice. 
 
Staff principles for all staff to follow:  
1. Do not come to work if you have coronavirus symptoms or go home as soon as these develop (informing 
your line manager) and access a test as soon as possible. Testing information is available online at 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested  
2. Clean your hands and wrists more often than usual - with running water and soap and dry them thoroughly 
or use alcohol hand rub or sanitiser ensuring that all parts of the hands are covered.   Hand washing should 
be maintained for 20 seconds.  This may compromise teaching/learning time, but hygiene to take priority.  
3. Use the ‘catch it, bin it, kill it’ approach.  
4. Avoid touching your mouth, nose and eyes.  
5. Clean frequently touched surfaces often using standard products, such as detergents and anti-bacterial / 
anti-viral products.  Cleaning of tables and chairs to take place if children change seats and always at lunch 
times and break times. 
6. Use face coverings in corridors or where social distancing is not possible.  Face coverings to be used at the 
start and end of each day when welcoming children to school.   

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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Question Control Measure 
7. When possible, travel from the office to the library by going out of the front door, past the Y3, 2 and 1 
classrooms round the side of the building at into the yellow library door.  Where possible, travel from the 
library area and classrooms from the back of classrooms round the outside of the school, past y4, 5 and 6 
and the field and through the reception playground to the front of the building.  When this is not possible, 
travel through the corridors walking close to the left side. 
8. Modify teaching approach to keep a distance from children in your class of 2m; close face to face support 
should take place through a screen. 

 
9. Avoid calling pupils to the front of the class or going to their desk to check on their work. 

10. Help your class to follow the rules on hand cleaning, not touching their faces, ‘catch it, bin it, kill it’ etc. 
including by updating your classrooms displays with posters.  Ensure all children wash their hands for 20 
seconds each. 
11. Prevent your class from sharing equipment and resources (like stationery).  
12. Keep your classroom door and windows open for air flow. Updated guidance suggests all roof ventilation 
to be opened and other windows at least half open when possible.  Children to go outside for 5 minutes after 
each teaching session to open all windows and doors and increase air flow/change air in the classroom.  Fire 
doors to be closed during teaching time. 
13. Limit the number of children from your class using the toilet at any one time.  Bubbles to use specific 
toilets although there are not enough toilets for one per bubble.   
13. Limit contact with other staff members, and don’t congregate in shared spaces, especially if they are small 
rooms.  Shields or masks can be worn.  Extra sanitising gel and hand washing to support staff to keep their 
hands clean after touching their masks/shields. 
14. Staff to remain 2m apart.   
15. Staff to read the school’s updated Behaviour Policy, and Child Protection and Safeguarding Policy and 
know what role in it you’re being asked to take. 
16. All staff to periodically check their learning space/shared areas and adjust tables to chairs support social 
distancing. 
Additional Controls to minimise risk: 

• Hand sanitiser station posters and hand washing posters are in place around the school and in the 
toilets.  

• Sanitiser stations are available around the school and in each classroom as well as the entrance hall, 
hall, school office, head’s office and staffrooms.  

• Availability of soap and sanitiser is checked three times daily by the caretaker, cleaner and admin.  

• New lidded bins available in all classes with push bar pedal for easy use.  

Ample supply of tissues in classrooms and pupils / adults encouraged to use ‘catch it, bin it, kill it approach’ 
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How will you ensure that you minimise 
contact with individuals who are unwell by 
ensuring that those who have coronavirus 
(COVID-19) symptoms, or who have 
someone in their household who does, do 
not attend school? 

Procedure in place to isolate individual: Suspected Covid Symptoms Procedure. 
Staff have had to indicate they have read this. 
Parents have been sent guidance (1/3/21) on when to keep children at home and when they can come back to 
school. What parents and carers need to know about early years providers, schools and colleges during 
COVID-19 - GOV.UK (www.gov.uk) 

If anyone becomes unwell – how will you 
ensure you follow these guidelines? 
https://www.gov.uk/government/publicatio
ns/covid-19-stay-at-home-guidance 

Use of flow chart in office 
Phone call to Public Health England and follow guidance 
Actions for schools during the coronavirus outbreak - GOV.UK (www.gov.uk) 

If a child is awaiting collection, they should 
be moved, if possible, to a room where 
they can be isolated behind a closed door, 
depending on the age and needs of the 
child, with appropriate adult supervision if 
required. Ideally, a window should be 
opened for ventilation. If it is not possible 
to isolate them, move them to an area 
which is at least 2 metres away from other 
people. Where is the best location for this? 

Suspected Covid Symptoms Procedure. 
Use of isolation room at back of hall for children if they develop symptoms with door open for ventilation. PPE 
must be worn by staff if they cannot maintain a distance of 2m. If a child needs to use the bathroom, it must be 
a separate bathroom which is then thoroughly cleaned and disinfected before being used by anyone else. 
Parents to be called and child to be sent home as soon as possible if they develop symptoms. Symptomatic 
pupils should self-isolate for 10 days and seek a test. Members of their household should self-isolate for 10 
days from the first day that the child showed symptoms. 

PPE must be worn by staff caring for the 
child while they await collection if a 
distance of 2 metres cannot be maintained 
(such as for a very young child or a child 
with complex needs). More information on 
PPE use can be found in the safe working 
in education, childcare and children’s 
social care settings, including the use of 
personal protective equipment (PPE) 
guidance. Do you have sufficient stocks? 

Suspected Covid Symptoms Procedure. 
Any members of staff who have helped someone with symptoms and any pupils who have been in close 
contact with them do not need to go home to self-isolate unless they develop symptoms themselves (in which 
case, they should arrange a test) or if the symptomatic person subsequently tests positive or they have been 
requested to do so by NHS Test and Trace NHS Test and Trace in the workplace - GOV.UK (www.gov.uk). 
Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand sanitiser 
after any contact with someone who is unwell. The area around the person with symptoms must be cleaned 
with normal household bleach after they have left to reduce the risk of passing the infection on to other people. 

https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance#guidance-for-employers
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 Additional controls to minimise risk: 

• Ensure PPE is accessible and available for dealing with pupils who become symptomatic – to be stored 
in the gold room. 

• Ensure an isolation area available for children/adults who are displaying symptoms  

• Engage fully with NHS Test & Trace, communicating the importance of this strategy with all 
stakeholders 

• Sanitiser and cleaning equipment and wipes available in each classroom and each room around 
school. 

Everyone must wash their hands 
thoroughly for 20 seconds with soap and 
running water or use hand sanitiser after 
any contact with someone who is unwell. 
The area around the person with 
symptoms must be cleaned with normal 
household disinfectant after they have left 
to reduce the risk of passing the infection 
on to other people. See the COVID-19: 
cleaning of non-healthcare settings 
guidance. How is this communicated to 
staff? 

Suspected Covid Symptoms Procedure. 
Staff to sign confirmation they will follow guidance. 
 
Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand sanitiser 
after any contact with someone who is unwell. The area around the person with symptoms must be cleaned 
with normal household bleach after they have left to reduce the risk of passing the infection on to other people. 
Posters to be put up around school to remind all adults and children. 

As with hand cleaning, schools must 
ensure younger children and those with 
complex needs are helped to get this right, 
and all pupils understand that this is now 
part of how school operates. Some pupils 
with complex needs will struggle to 
maintain as good respiratory hygiene as 
their peers, for example those who spit 
uncontrollably or use saliva as a sensory 
stimulant. This should be considered in 
risk assessments in order to support these 
pupils and the staff working with them, and 
is not a reason to deny these pupils face 
to face education. If you have a pupil with 
additional needs – have you undertaken 
an individual risk assessment(s)? 

Risk assessments written for children with SEND.  Intimate care plans to be edited to facilitate successful 
handwashing. All children with an EHCP children have had an individual risk assessment. Those children with 
intimate care plan to have an individual risk assessment. 
 
Where ever possible, adults will stand or sit to the side of any children when they are giving 1:1 support.  
Perspex screens to be used by all staff if facing a child and working with them. 
 
Children will be encouraged to use the handwashing routine when using soap and water and sanitiser. 
 
Routines will be put in place to support hand washing of younger children.  Routines will be practised as a 
priority task w/c 8/3/21 
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As much as you reasonably can, how will 
you ensure the grouping of children 
together and therefore avoiding contact 
between groups?  
 
How to reduce the spread of Covid-19 in 
high traffic areas? 

The school timetable has been changed to support bubbles autonomy around school and to restrict the mixing 
of bubbles. 
All desks in year 1 – 6 will be forward facing with adults either at the front socially distanced or at the back. 
The start and end of the day, break and lunch times are staggered to limit the number of children moving in 
and around school.   
Bubbles to use specific playgrounds. 
Yellow spray paint used around the outside of school to show invisible barriers. 
Only relevant during full opening of school: Tables in hall in two rows, apart - put out at 12:45 by R/1/2  
Rec tables cleaned at 1:15 and then used by Y1.  Children to eat packed lunches in the classroom and move 
to their bubble playground or field zone for lunch break.  Teaching staff asked to sit in classrooms to release 
lunch supervisors to support with extra cleaning in the hall. 

External classroom doors will 
be open from 8.30am for Y1, 3 
and 4 and 8.40 am for YR, 2,5 
and 6.  Children to only enter 
the year-group specified gate.  
Siblings to stay with 
parents/carers and enter their 
appropriate gate.  Families 
expected to socially distance 
at all gates whilst waiting to 
enter school.  Rota of drop off 
times to be shared with 
parents/carers:Family type 

Drop off times Collection times 

Children only in Y1, Y3, Y4 Yellow times: 8:30 – 8:40 am 3.20 – 3.30 pm 

Children only is Rec, Y2, Y5 
and Y6 

Red times: 8:40 – 8.50 am 3.30 – 3.40 pm 

Families with children in 
both drop off times 

Orange times: 8:35– 8.40am for 

child(ren) in Y1, Y3 & Y4 

8:35–8.45am for the child(ren) 
in Rec, Y2, Y5 and Y6. 

3:25–3.35pm for the child(ren) in 

Y1, Y3 & Y4   

3:30—3:35pm for the child(ren) 
in Rec, Y2, Y5 and Y6. 
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Reception parents/carers to use neighbour’s driveway before collection and drop-off. 
 
Adults use face coverings in corridors or where social distancing is less possible and where there are pinch-
points.  Staff to be encouraged to travel around the outside of the building in a clockwise direction to further 
reduce risks. 
Limits to numbers of adults in communal areas such as staff room.  Perspex screens available in the library 
and in classrooms.  Doors to be opened to allow for ventilation  
Face coverings to be used at the start and end of each day when welcoming children to school.  Staff to wash 
hands after putting on or taking mask.  Staff to wash hands or use sanitising when touching their mask. 
Modify teaching approach to keep a distance from children in your class of 2m; close face to face support 
should take place through a screen. 
Limit contact with other staff members, and don’t congregate in shared spaces, especially if they are small 
rooms.  Shields or masks can be worn. 
Staff to remain 2m apart.  Staff to use classroom cupboards to store their personal belongings or their office 
area. 
Staff, where possible, to be assigned to bubbles.  No staff to travel to work together unless in the same bubble 
at home. 
Children not to be called to the front of the class. 
Support given to individual children or small groups with use of a screen. 
Phonics groups will be in year groups as much as possible 
Assemblies to be via TEAMs. 
Extra staff member may be needed for wrap around provision.  There will be four groups in the hall and green 
room or children will be sat in family groups.  This decision will be made following confirmation of numbers 
accessing provision each day. 
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Have you Introduced enhanced cleaning, 
including cleaning frequently touched 
surfaces often using standard products, 
such as detergents and bleach? Points to 
consider and implement: 1) putting in 
place a cleaning schedule that ensures 
cleaning is generally enhanced and 
includes 2) more frequent cleaning of 
rooms / shared areas that are used by 
different groups 3) frequently touched 
surfaces being cleaned more often than 
normal 4) Toilets will need to be cleaned 
regularly and pupils must be encouraged 
to clean their hands thoroughly after using 
the toilet. 

Cleaning is enhanced throughout the day: 
Toilets will be deep cleaned at the end of each day and cleaned at lunchtime. 
Hot tap to be checked each day by the CT.  Warm water should run from each tap daily.  H&S co-ordinator to 
check tap temperatures each week.  
Toilets will be sprayed and cleaned by a member of cleaning staff during the lunch period with suitable 
cleaning detergent. Tables and contact points will be cleaned regularly throughout the day.  
Equipment that has been used (and that can be cleaned) should be identified by the teacher at the end of the 
day to the cleaner (message on whiteboard) so that those objects can be disinfected. 
No toys can be brought from home.  
Resources that cannot be cleaned according to the instructions must be packed away until after the COVID-19 
epidemic is over.  
IPads, computers, laptops should be wiped daily and between use. Children should not share iPads or laptops. 
Wipes should be available on the It trolley and in the ICT Suite at all times. 
Some cleaning to be completed by CT and TAs assigned to classrooms. 
Cleaning at least twice daily, including taps, toilet flushes, toilet seats, table surfaces, door handles, handrails, 
armrests, light switches etc. However, staff will be required to clean surfaces and touch points when used.   
Door handles and taps to be cleaned at break and lunch time. 
Bins must be emptied before they are full and at least once daily.  
Cleaner to wear gloves.  
Disinfectant to be used to clean items which cannot be done with soap which then is removed by water into a 
sink. Communication from teacher to cleaner should be left on the whiteboard in the classroom area at the end 
of each day. 
 
Classrooms have supplies to allow cleaning of frequently touched surfaces.  This cleaning is completed by 
class teacher and TA during the morning and afternoon and lunch supervisor at lunch time.   
 
Lunch time cleaning (12.30 – 12.45 and 2 pm to 2.15) includes: toilets, sinks, door handles around school.  
Lunch supervisors will wipe down classroom tables before the start of the afternoon lessons. 
 
Classrooms: 
All classes have access to antibacterial hand-gel and tissues, reinforcing good hygiene habits.   Orange 
buckets of cleaning products to be in each classroom cupboard and to be checked daily (by cleaners) to 
ensure cleaning products are always available.   
All staff have access to cleaning materials (adhering to COSHH guidelines) and conduct regular cleaning of 
environment Communicate control measures with all stakeholders, ensuring full compliance at all times. 
 
Reception:  
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Malleable resources, such as play dough, should be single use by one child and then disposed of. Resources 
for activities such as painting, sticking, cutting, small world play, indoor and outdoor construction activities 
should be washed before and after use and where possible, children should be discouraged from sharing 
these. Children should be taught to wash their hands frequently, but particularly after using wheeled bikes, 
trikes and other large, movable toys which will be wiped down after use. Children should be encouraged where 
possible not to touch their faces or to put objects in their mouths. classroom routines.  
Years 1 - 6:  
Teachers have use of a spray bottle and disposable cloths to wipe desks regularly. Any objects the children 
touch should be disinfected once use has finished. If pupils are able to wipe items such as pens and PE 
equipment themselves, this should be encouraged. 
 

Minimising contacts and mixing between 
people reduces transmission of 
coronavirus (COVID-19). This is important 
in all contexts, and schools must consider 
how to implement this. This can be 
achieved through keeping groups separate 
(in ‘bubbles’) and through maintaining 
distance between individuals. These are 
not alternative options and both measures 
will help, but the balance between them 
will change depending on – 1) children’s 
ability to distance 2) the lay out of the 
school 3) the feasibility of keeping distinct 
groups separate while offering a broad 
curriculum. How will this be achieved: 

School to have seven bubbles: Rec, Y1, Y2, Y3, Y4, Y5 and Y6.   
 
One-way routes around school including inside and outside spaces. 
Changes to timetable to facilitate separating groups at all times.   
3 Staff rooms available: original staff room, gold room and mezzanine.  
Timetable shared with all teaching staff and TAs.   
 
Additional controls to minimise risks: 
Advise parents on the recommendations not to congregate in groups outside school at drop off or collection 
time.  Staggered starts are to be maintained to limit number of children accessing gates.  Parents/carers to be 
told to move away from the gates after dropping and before dropping a child with a different time slot.  
Parents/carers reminded that the school gate is not a location for socialising and catching-up.  Parents/carers 
will be reminded to move away from the gates.   
 
Where staff need to operate across different classes and year groups in order to facilitate the delivery of the 
school timetable, staff need to keep their distance from children and other staff as much as they can, ideally 2 
metres.  Masks and shields can be used by adults around school when social distancing is not possible. 
 
Children to be kept in bubbles for breaks and lunch time.   
 
Play equipment and school grounds are not to be used by families for casual play at the start and end of day.  
Parents to be encouraged to wear face coverings during drop off and collection. 
 
Staff are grouped mainly in classes and must follow the routine of hand washing between bubbles.  In addition, 
groups of children can work outside or in communal areas where ventilation and space is greater for example 
the library, hall, green room. 
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How will you follow the “system of 
controls” as per the following guidance 
https://www.gov.uk/government/publicatio
ns/actions-for-schools-during-the-
coronavirus-outbreak/guidance-for-full-
opening-schools  

See all updated/written policies linked to Covid-19.  All staff asked to acknowledge that they have read the 
school risk assessment and updated gov guidance March 2021.  

Local authorities, transport providers, 
schools and parents must work together to 
ensure (where possible) this guidance is 
met 
https://www.gov.uk/guidance/coronavirus-
covid-19-safer-travel-guidance-for-
passengers  

3 children access local authority transport.  These children are to follow the specified procedure of wearing 
face masks whilst on this transport. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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Consistent groups reduce the risk of 
transmission by limiting the number of 
pupils and staff in contact with each other 
to only those within the group. Bearing in 
mind that all teachers and other staff can 
operate across different classes and year 
groups in order to facilitate the delivery of 
the school timetable. How will timetabling 
be arranged to facilitate this? 

See separate timetable/weekly timetable. 
 
All staff to wash hands (for 20 seconds) between working with different groups. 
 
Additional controls to minimise risks: 
Pupils will remain in set bubbles for the duration of each day.  
Where lessons and weather permit, learning can take place outside, teachers should use outdoor education 
wherever possible. PE to take place outside as much as possible.  Children to wear PE kit to school on the 
days they have PE to limit changing clothes.  This action to be in place for Spring term. 
Recommended social distancing applies with classroom organisation and movement around the building at all 
times for all pupils and staff members.  
Bubbles will remain apart from each other for the entire day. 
Normal whole school events such as assembly will take place virtually as usual but with bubbles classroom 
based.  
Adults should maintain 2 metre distance from each other and from children. 
Classrooms to have forward facing desks where possible and where this is not possible, children will not be 
seated facing each other, preferably side by side with appropriate social distancing.  
Staff to avoid close face to face contact and minimise time spent within 2 metre of anyone. 
For children old enough, they are reminded to maintain distance from each other and staff and not touch staff.  
Non-essential objects including all soft furnishings and resources that cannot be disinfected easily have been 
removed from classrooms. 
Staff can be present in the staffroom (max occ. 4 people at one time and 4 in the Nurture Room) with the 
windows open. 
 
Midday supervisors, where possible, allocated to specific bubble of pupils and will accompany for lunch and 
outside in specified space. This has been further enhanced with some lunch supervisors being on ‘outside’ and 
not entering the school building and some being ‘inside’ so reducing the adults in the building.  This also allows 
for a rota system. 
 
PPA cover movement of staff minimised and a consistent staff member to cover class to be maintained as 
much as possible. 
Supply teachers, peripatetic teachers and other temporary staff can move between schools and should ensure 
they have minimum contact and maintain as much distance as possible in school.   
Staff should aim to maintain a distance of 2m from each other and other adults in school.  
Teacher should stay in their designated areas as much as possible. Physical contact such as handshakes and 
hugs are not allowed between staff  
Staff and pupils should endeavour to stay 2m+ apart. 
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Staff can wear masks and face coverings in shared areas.   
Staff to travel around school by traveling outside in a clockwise direction where possible.   

Ideally, adults should maintain 2 metre 
distance from each other, and from 
children. However, it will not be possible 
for some pupils who many require an 
additional risk assessment. How will the 
need to distance and not touch 
unnecessary objects be reinforced and 
communicated? 

Separate risk assessments for SEND children.   
Staff room is restricted to 4 people in staff rooms. 
Only 2 adults to be in office at any time during Spring term.  This will restrict adults mixing.  Staff, who do not 
work in the office should remain out of the office and ask for printing to be handed out or information from the 
first doorway.   

Large gatherings must be avoided. This 
should include staggering 
break/lunch/corridor gatherings. How will 
this be timetabled and arranged? 

Children at break and lunch times will not mix with other bubbles. 
Start and end of the day will be staggered for different year groups.  Different year groups will use different 
gates at the start and end of the day.  Parents/carers will be informed of collection/drop off routine. 

How will start/end times be staggered to 
avoid groups coming in close contact? 

Gates to be opened 8.30.  Y1, 3 and 4 to start at 8.40 am and finish at 3.20.  YR, 2, 5 and 6 to start at 8.50 to 
3.30 pm. 

You should also have a process for 
removing face coverings when pupils and 
staff who use them arrive at school and 
communicate it clearly to them. Pupils 
must be instructed not to touch the front of 
their face covering during use or when 
removing them. They must wash their 
hands immediately on arrival (as is the 
case for all pupils), dispose of temporary 
face coverings in a covered bin or place 
reusable face coverings in a plastic bag 
they can take home with them, and then 
wash their hands again before heading to 
their classroom. How will this be 
achieved? 

All staff should wash hands after putting on or taking off mask.  Staff should wash hands or use hand-gel if 
they touch their mask whilst wearing it. 
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Some pupils with SEND (whether with 
education, health and care plans or on 
SEN support) will need specific help and 
preparation for the changes to routine that 
this will involve, so teachers and special 
educational needs coordinators should 
plan to meet these needs, for example 
using social stories. How will this be 
coordinated? 

Risk assessments written for identified pupils. 
 
Limit contact with other ‘off-site’ adults for all staff – no meetings with parents to take place on site where 
possible.  
 
Any communication should be done via email, text or telephone. Meetings to be conducted virtually initially. If 
no other option, meetings conducted with appropriate social distancing and hygiene precautions in place  
 

The majority of staff in education settings 
will not require PPE beyond what they 
would normally need for their work. PPE is 
only needed in a very small number of 
cases, including – 1) where an individual 
child or young person becomes ill with 
coronavirus (COVID-19) symptoms while 
at schools, and only then if a distance of 2 
metres cannot be maintained 2) where a 
child or young person already has routine 
intimate care needs that involves the use 
of PPE, in which case the same PPE 
should continue to be used. How will this 
be communicated to staff? 

COVID board in staff room displays application poster. 
Poster in each classroom and in COVID room.   
Audit of PPE available in school is available and updated in real time. Preferred suppliers have been identified 
with support from LA contacts. 
All staff to have training about safe removal and application of PPE masks and other equipment - Video clip 
sent to each adult to watch.  
Staff to wear a facial covering when in close contact with pupils if a pupil becomes symptomatic.  
Staff can wear face covering at other times too. 
Staff should not wear gloves unless managing the usual scenarios (presence of bodily fluids), a medical 
emergency or when managing a symptomatic child.  
Continence issues and soiling will be managed in the usual way according to care plans if pupils have them. 
Usual PPE should be worn dealing with a first aid incident. A mask should be worn if the incident requires 
close contact with the pupil / adult.  
Individual teachers should administer basic first aid in the first instance. Serious injuries should be seen by a 
fully trained first aider.  
Vomit is required to be cleaned up as soon after incident as possible (PPE to be worn).  
A First Aid grab bag should always be taken outside by a designated staff member - Child should not be sent 
inside to be treated for first aid. 
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Schools must ensure they understand the 
NHS Test and Trace process and how to 
contact their local public health protection 
team. 
https://www.gov.uk/guidance/contacts-
phe-health-protection-teams. What are 
their contact details? (If schools have two 
or more confirmed cases within 14 days, 
or an overall rise in sickness absence 
where coronavirus (COVID-19) is 
suspected, they may have an outbreak, 
and must continue to work with their local 
health protection team who will be able to 
advise if additional action is required). 

School to follow Public Health England flow diagram if there is a case or suspected case of COVID-19.  Flow 
diagram has been circulated to all staff and is displayed in the staff room and office. 
 
Red folder prepared and updated with procedures and telephone numbers so action following a positive Covid 
test will be as efficient as possible. 

As a general principle, pregnant women 
are in the ‘clinically vulnerable’ guidance at 
Coronavirus (Covid-19) advice for 
pregnant employees 

School to follow government guidelines.  Staff to inform Headteacher when they first learn they are pregnant.  
Risk assessment completed for any pregnant staff from 28 weeks.  

Governing boards and school leaders 
should have regard to staff (including the 
headteacher) work-life balance and 
wellbeing. Schools should ensure they 
have explained to all staff the measures 
they are proposing putting in place and 
involve all staff in that process. How will 
this take place? 

Mental health session and signposting to look at managing anxiety and stress levels to support staff in 
returning to school.  
Individual support packages and interventions available for staff if needed. 
Staff meetings, letters to staff, writing and updating of Wellbeing Policy 2020, offer to include counselling and 
supervision. 
Lifebeat on-line course each Monday afternoon open to all staff. 
Employing school’s own counsellor to come to school each term for all staff to access. 3rd session in spring 
term: 1/3/21 
Monitor attendance and adopt a rapid response approach should concerns be identified. 
SLT to periodically review risk assessment (weekly) and complete learning walk to assess any necessary 
changes. 
Anonymous staff survey to ascertain thoughts.  SLT created action list from the findings.   
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All employers have a duty of care to their 
employees, and this extends to their 
mental health. Schools already have 
mechanisms to support staff wellbeing and 
these will be particularly important, as 
some staff may be particularly anxious 
about returning to school. These 
mechanisms must be reminded to staff. 
The Department for Education is providing 
additional support for both pupil and staff 
wellbeing in the current situation. 
Information is available here 
https://www.gov.uk/government/news/extr
a-mental-health-support-for-pupils-and-
teachers 

Wellbeing is part of curriculum for 2020 for pupils. 
Wellbeing on agenda at each governor meeting. 
Employing school’s own counsellor to come to school each term for all staff to access.  
All children encouraged to engage with Children’s Mental Health Week in February 2021.  All children sent 
skipping rope for physical wellbeing during Feb half term 2020.  Curriculum timetable will reflect focus on 
PSHE from 8th March.  Focus on regaining friendships 
 

https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
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Schools should consider revising their 
child protection policy (led by their 
Designated Safeguarding Lead) to reflect 
the return of more pupils. Schools must 
have regard to the statutory safeguarding 
guidance - 
https://www.gov.uk/government/publicatio
ns/keeping-children-safe-in-education--2  
and 
https://www.gov.uk/government/publicatio
ns/covid-19-safeguarding-in-schools-
colleges-and-other-providers/coronavirus-
covid-19-safeguarding-in-schools-
colleges-and-other-providers 

Introduction of MyConcern from May 1st 2020 – records of all telephone conversations with families of 
vulnerable children recorded each week. 
 
Updated policies distributed to staff in September 2020.  The following policies have been updated/annex or 
addendum published, or introduced in the light of COVID-19: 

- Behaviour for Learning 
- Control of Infections 
- Critical Incident 
- Evacuation Procedures 
- Fire Safety Management 
- First Aid and Medicines 
- First Aid Response Process 
- Home School Agreement 
- Intimate Care 
- Online Teaching and Learning 
- Protocol for Staff Contacting Children from Home 
- Safeguarding (Child Protection) 
- Suspected COVID-19 Symptoms Procedures 

 
Updated safeguarding training completed during Autumn and Spring 20/21 
 
Children who do not follow the school’s expectations around behaviour will be given two warnings. If they 
continue to disobey the rules on social distancing and or hygiene routines, then the staff member responsible 
for that bubble will contact parents to discuss how best to support  
 
Children are not to be inside the building unsupervised during lunch time or dinner unless they have requested 
the toilet. Access to the toilet will be monitored.  
 
A revised Home/School Agreement was sent to all parents of pupils who will be returning to school to ensure 
that both pupils and parents are aware of the school’s expectations around new routines and behaviour.  This 
agreement will be referenced during correspondence for March 8th 2021. 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
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Kitchens will be fully open from March 
2021 – how will these guidelines be 
adhered to? 
https://www.gov.uk/government/publicatio
ns/covid-19-guidance-for-food-
businesses/guidance-for-food-businesses-
on-coronavirus-covid-19 

Acorn Academy Trust to bring lunches to site as Autumn term.   

Schools have the flexibility to decide how 
physical education, sport and physical 
activity will be provided whilst following the 
measures in their system of controls. 
Pupils should be kept in consistent groups, 
sports equipment thoroughly cleaned 
between each use by different individual 
groups, and contact sports avoided. 
Outdoor sports should be prioritised where 
possible, and large indoor spaces used 
where it is not, maximising distancing 
between pupils and paying scrupulous 
attention to cleaning and hygiene.  What 
additional arrangements will be put in 
place if any? 

Swimming to be postponed until at least April 2021 – further guidance sought in Spring Term 2021. 
All equipment to be fully sanitised between groups. 
Limited competitive sport – no cluster competition during Autumn and Spring term, no organised matches with 
private schools. 
PE kit will be brought in on Mondays and taken home on Fridays to be washed. 
From March 8th Children to wear PE kit to school for the rest of the spring term on the days they have PE.  This 
will restrict the number of items coming into school and spending time changing. 
 
Outside play equipment to be cleaned between groups.  
Inside wet play facilities such as climbing wall to be disinfected between each class using the equipment. 
 
Team sports only to be played following the governing body of each sport.  If not recommendations on how to 
play safely are available then the sport cannot be played in school. 

It is important that, prior to reopening for 
the summer term, all the usual pre-term 
building checks are undertaken to make 
the school safe. If buildings have been 
closed or had reduced occupancy during 
the coronavirus (COVID-19) outbreak, 
water system stagnation can occur due to 
lack of use, increasing the risks of 
Legionnaires’ disease. Advice on this can 
be found in the guidance here - 
https://www.hse.gov.uk/coronavirus/legion
ella-risks-during-coronavirus-outbreak.htm 
who has the responsibility for this and how 
will they go about it? 

H&S audit 22nd March 2021 
 
H&S Lead to complete all water checks before full opening of school 8th March 2021 and run taps etc. 
according to policy.  Adjustments made to class boiler systems as a matter of priority to ensure there is warm 
water for all classes to support handwashing.  
 
Fire Drill to be completed Spring 2 once all children are back at school.  
 
Perimeter fence has been walked and series of tasks completed by caretaker. 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19


Covid-19 - Full opening March 2021 Tatworth Primary School 

Page 18 of 20 
 
 

Once the school is in operation, it is 
important to ensure good ventilation. 
Advice on this can be found in Health and 
Safety Executive guidance here 
https://www.hse.gov.uk/coronavirus/equip
ment-and-machinery/air-conditioning-and-
ventilation.htm  how will you ensure 
guidelines are followed? 

Classroom windows and doors opening to internal school site will be continually open during the day when 
possible.  If it is not possible, classrooms to follow PHE Ventilation Policy.  Ventilation from high level windows 
in preference to low level to reduce draughts.  Velux windows to be opened each day.  Classroom windows to 
be fully opened during times when the classroom is empty such as break times and lunch.  Windows to be half 
open at least, at other times.  
Extra 5 min break added between sessions to allow air flow in classrooms to be opened up and ventilated. 
Flexibility to uniform to allow additional clothing. 
Door stops can be used to support ventilation but only on doors that are not fire doors.  Fire doors are to be 
kept closed unless an automatic door closure is attached.  Fire doors can be opened at break times when the 
children are outside.  

Schools should consider updating their 
behaviour policies with any new 
rules/policies and consider how to 
communicate rules/policies clearly and 
consistently to staff, pupils and parents, 
setting clear, reasonable and 
proportionate expectations of pupil 
behaviour. Further details are available at 
https://www.gov.uk/government/publicatio
ns/behaviour-and-discipline-in-schools has 
this been undertaken? 

School to follow checklist for school leaders to support full opening: behaviour and attendance. 
Rules and routines to be established when back in school in March. 
Each class to understand the implications of transmission of body fluids such as through spitting.  SLT to take 
a stronger view on this behaviour.  

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
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In the event of a local outbreak, the health 
protection team or local authority may 
advise a school or number of schools to 
close temporarily to help control 
transmission. Schools will also need a 
contingency plan for this eventuality. 
Guidance on remote education support 
can be found 
https://www.gov.uk/government/publicatio
ns/actions-for-schools-during-the-
coronavirus-outbreak/guidance-for-full-
opening-schools  Have you written a 
contingency plan? Where is this located? 

School to share the risk assessment with all staff. It could also be published on their website to provide 
transparency of approach to parents, carers and pupils (HSE would expect all employers with over 50 staff to 
do so). 

Systems in place to manage asymptomatic child or adult including access to testing through NHS or LFT 

(staff).  Households also offered LFT for home use.   

The school is fully prepared to engage with the NHS Test and Trace process. DfE testing kits in school for 
distribution. 

In the event of a confirmed case of COVID 19 in the school, the headteacher will contact the local health 
protection team (or expect to be contacted by them if NHS Test and Trace has identified a member of the 
school community who has tested positive.  

The health protection team will work with school to identify who has been in close contact with the confirmed 
case and ensure that they are given instructions to self-isolate. The school send home all adults and children 
who have been in close contact with the confirmed case with instructions to self-isolate for 10 days from their 
last contact.  

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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A template letter will be issued to the school to share with staff and parents which will be distributed through 
the usual electronic channels.  

Household members of the close contact sent home do not need to self-isolate unless the contact develops 
symptoms. If the contact develops symptoms, they should follow the stay at home guidance 

https://www.gov.uk/government/publications/covid-19-stay-at-homeguidance  

If school has two or more confirmed cases within 14 days or an overall rise in sickness absence where Covid 
is suspected, they will seek advice from the health protection team about actions necessary to contain a 
potential outbreak.  

The school would be prepared to accept a mobile testing unit dispatched by the local DPH to support actions 
necessary to contain an outbreak. 

To investigate how effective the risk controls are the school will monitor and review the preventive and 
protective measures regularly, to ensure the measures are working, and acting to address any shortfalls. 

 


