
 

 

Dear parents/carers,        18th October 2022 
 
Attendance  
 
As promised, here is the information which has informed our updated Attendance Policy and 
emphasis on attendance going forward.  Thank you to the Parent Forum group, who last week 
discussed the requirements for schools following the focus guidance paper issued by the 
Department for Education in September 2022. 
 
Good attendance is a vital part of every child’s success in school. Research shows that where 
children attend well at school, they make the best progress and go on to achieve well in 
secondary and further education; to continue to have ambitions to reach their potentials and 
goals. We know that during the past two years there have been occasions due to lockdown 
where compulsory attendance of school was temporarily suspended. However, last September, 
this suspension was removed and attendance at school became compulsory once again.  It was 
however, still difficult to maintain good attendance with families still being impacted by COVID. 
 
As a school, we encourage and support our children to understand the importance of good 
attendance; however, it is ultimately the responsibility of parents and carers to get children to 
school. Each day, I review attendance and who is not in school.  This list is then checked against 
the messages left by yourselves, letting us know why your child is poorly.  I explained to Parent 
Forum how well this system is working and wanted to pass on my thanks for your commitment 
to letting us know. 
 
As previously, if we do not have confirmation for the absence, we will then telephone and follow 
up with any families where we have not heard why a child is absent from school.   We start at 
contact number one and move through the list.   
 
 As a school, we will continue to monitor attendance and for those children for whom we are 
concerned about their attendance, we will issue letters explaining how much absence they have 
had and the impact of this. We want to support all families to have good attendance, and if there 
is anything you feel we could do to help you with this, please contact school to discuss. Persistent 
unauthorised attendance will be passed onto the Education Welfare Officer, who will work with 
you in respect of your child’s non-attendance, this could involve issuing warning letters and fines.  
 
School policy advises that we will always call on the first day if an absence is not reported. This 
includes where a child has turned up late and unaccompanied. Absence and lateness are 
constantly monitored in school; parents will be invited to attend meetings with myself or Mrs 
Hewitson and/or the Educational Welfare team to discuss any support needed to improve 
attendance. It is through working together that we will ensure attendance continues to improve, 
so we ask that you help us by doing the following: 
 
 
 



 

· Ensure your child is in school every day and on time – gates open at 8.40am – registration is at 
8:50am and children should be in school by this time.  
· If your child is ill and cannot attend school, call in the absence at the earliest opportunity.  
· Resist booking holidays during term time. Term time holiday requests will not be authorised 
unless you meet the strict criteria under the exceptional circumstances section. 
 
During the 2021/22 academic year, there has been a greater number of applications for time 
away from school during school time.  This has further interrupted learning but there is an 
understanding that families had previous holidays cancelled or moved to alternative dates.  From 
September 2022, the Department for Education has, through its White Paper, put a greater 
emphasis on children attending school.   
 
Over recent years our overall attendance data at Tatworth has been improving.  From September 
2022 we will need to continue with this positive trajectory.  For this reason, I have updated our 
Appendance Policy (attached) and highlight the expected commitments from us all below: 
 
The DfE’s responsibilities document for attendance which came into effect on 1st September 
2022 expects that: 
Parents: 

• Ensure their child attends every day the school is open except when a statutory reason 
applies. 

• Notify the school as soon as possible when their child has to be unexpectedly absent (e.g. 
sickness). 

• Only request leave of absence in exceptional circumstances and do so in advance. 

• Book any medical appointments around the school day where possible. 
Schools: 

• Have a clear school attendance policy on the school website which all staff, pupils and parents 
understand.  https://www.tatworth.somerset.sch.uk/wp-content/uploads/2022/10/Attendance-
Policy-22-23-2022-with-codes-3.pdf  

• Develop and maintain a whole school culture that promotes the benefits of good 
attendance. 

• Accurately complete admission and attendance registers. 

• Have robust daily processes to follow up absence. 

• Have a dedicated senior leader with overall responsibility for championing and improving 
attendance. 

 
Many of these targets have already been achieved, but in addition we will also: 

• Continue to meet children and families each morning on the gates with time to say good 
morning and take any messages – giving a welcome and catch-up with children after they 
have been absent. 

• Celebrate whole class attendance each week and individual attendance successes each 
term. 

• Meet with families regularly, where there may be patterns of absence for their children 
or where children are finding it difficult to come to school. 

• Include attendance data with parents and carers at any progress meetings or SEND 
meetings. 

• Appoint a designated attendance officer in school and a point of contact for families to 
talk to families if needed. 

• Continue to work together to find ways around the barriers to excellent attendance.  

https://www.tatworth.somerset.sch.uk/wp-content/uploads/2022/10/Attendance-Policy-22-23-2022-with-codes-3.pdf
https://www.tatworth.somerset.sch.uk/wp-content/uploads/2022/10/Attendance-Policy-22-23-2022-with-codes-3.pdf


 

• Use PSHE lessons to support children to have a positive outlook on wellbeing and mental 
health. 

 
The report continues to give expectations of the local authority and national strategy and 
therefore from September 2022, I will no longer be able to hold back from forwarding families 
for a fine if children have unauthorised time from school.  The criteria for a fine is:   
• Term time leave 10 consecutive sessions of unauthorised absence G code  
• 10 or more unauthorised sessions (in a period of no more than 12 school weeks). 
 
Please be reassured, there are times when families need compassionate leave and these will be 
heard on an individual basis and awarded accordingly.    
 
Please contact me if you would like further information about this updated policy or want to 
discuss specific attendance issues.   
 
Kind regards 
 

 
Tracey Hart 
Headteacher 
 
 


